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PURPOSE/BACKGROUND
This bulletin provides information for the application process between Family Day Care Home
(FDCH) Sponsors and new or renewing Day Care Home Providers for Federal Fiscal Year 2019.
Licensed in-home providers and exempt providers eligible to participate in the Child and Adult
Care Food Program (CACFP) may submit an application to a Family Day Care Home Sponsor.
The application process includes an agreement between FDCH Sponsors and FDCH Providers
(Attachments 1a and 1b) that outlines the rights and responsibilities of the sponsor and the
provider. This agreement must be signed by the provider as part of the initial application
process. Although the agreement is permanent, some parts of the application process must be
completed annually.
The following information and updated forms for new and renewing providers are available on
the Child Nutrition Services (CNS) Family Day Care Home webpage.
APPLICATION AND FORMS
The following application and forms are required for all new and renewing providers:
 Provider Site Application
Provider Site Applications must be updated annually and returned to the sponsor by
October 31 to avoid loss of reimbursement.
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Enrollment Form
Each child in care must have an annual enrollment form completed and signed by
parents before meals can be claimed for that child. Minute Menu enrollment forms or
re-enrollment documents may also be used. Make sure parents review, update, sign and
date enrollment forms. Enrollment forms must be collected and submitted to the
sponsor no later than October 31.



Determination of Tier I or Tier II Eligibility Form
Sponsors must initially tier and annually review and update each provider’s tier
eligibility as appropriate. Eligibility determination made by school or census data is in
effect for 5 years, while eligibility determination made by a provider’s income is in effect
for one year. Sign and date the Determination of Tier I or Tier II Eligibility form, and
attach any supporting documentation.
Tier II sponsors must select between options 1, 2, or 3 to indicate how claiming will be
determined.

The following applications and forms are required as applicable:
 Provider Income Eligibility Application (PIEA)
A PIEA and supporting documentation must be completed annually for providers to be
approved for Tier I Reimbursement based on provider income. A corresponding letter
describing the requirements is also available on the CNS Family Day Care Home
webpage.
A PIEA must also be completed annually to allow providers to claim meals for a
provider’s own children.


Tier II Election of Reimbursement Option
Providers with Tier II eligibility must complete this form initially and any time they wish
to change their reimbursement option.



Family Income Eligibility Application (FIEA) and Family Letters
Providers selecting Option 2 or Option 3 must provide families the Family Income
Eligibility Application (FIEA) and family letters. Sponsors may supply the letters and
forms to the provider to distribute, or mail them directly to families.
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INCOME ELIGIBILITY GUIDELINES


Sponsors must evaluate the income information provided on the PIEA or the FIEA using
the income guidelines in effect at the time of the evaluation. The new Income Eligibility
Guidelines become effective July 1, 2018.

EFFECTIVE DATE OF ELIGIBILITY FOR INCOME ELIGIBILITY APPLICATIONS
The effective date of eligibility for the PIEA and the FIEA may be established in two different ways:
 By the date the provider or the parent/guardian signed the eligibility form. If using this
date, the application must be complete, containing all information. Any required
documentation must also be attached.
OR
 By the date the sponsor signs the form to establish eligibility.
An application must be complete before it can be considered effective. Sponsors must be
consistent in the date to be used with all of their providers. However, if the date of the parent
signature is not within the month or the immediately preceding month that the sponsor signs
the form to establish eligibility, the effective date must be the date the sponsor signs the form.
INFORMATION AND ASSISTANCE
Please contact your program specialist with any questions. This bulletin is also available on
OSPI’s website at http://www.k12.wa.us/BulletinsMemos/bulletins2018.aspx.
Jamila B. Thomas
Chief of Staff
Lisa Dawn-Fisher
Chief Financial Officer
Leanne Eko, RD, SNS
Interim Director, Child Nutrition Services
CR:al
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Attachments:
Attachment 1a - Child and Adult Care Food Program (CACFP) Agreement between Sponsoring
Organization and Day Care Home Provider - English
Attachment 1b - Child and Adult Care Food Program (CACFP) Agreement between Sponsoring
Organization and Day Care Home Provider - Spanish

The LEA/Sponsor hereby agrees that it will comply with Title VI of the Civil Rights Act of 1964
(42 U.S.C. § 2000d to 2000d-6) and all requirements imposed by the regulations of the
Department of Agriculture (7 CFR Part 15), The Personal Responsibility and Work Opportunity
Reconciliation Act of 1996 (PRWORA), Department of Justice (28 CFR Parts 42 & 50), the Civil
Rights Restoration Act of 1987, Enforcement of Title VI of the Civil Rights Act of 1964, the Title
IX of the Education Amendments of 1972 (20 U.S.C. § 1681 et. seq.), Section 504 of the
Rehabilitation Act of 1973, the Age of Discrimination Act of 1975 (45 CFR Part 91), the
Americans with Disabilities Act (28 CFR Part 35, Title II, Subtitle A), and Food and Nutrition
Service (FNS) directives or regulations issued pursuant to that act and the regulations to the
effect that no person in the United States shall, on the grounds of race, color, national origin,
gender, age, or disability, be excluded from participation in, or be denied the benefits of, or be
otherwise subject to discrimination under any program or activity for which the applicant
received federal financial assistance from the department; and HEREBY GIVES ASSURANCE
THAT it will immediately take any measures necessary to effectuate this agreement.

